Watch the video
of the steps.

Then launch
Power Bl
Desktop!
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(0 v Select a data source or start with a blank report
Home

o é b

E; Blank report Onelake catalog Excel workbook

i ®

Learn with sample Get data from
data other sources

Open

> Recommended

82 Shared with me Use this button. = Filter ~
| Name Location
Or Blank Report then find
W Northern Lights ETL w duration an... C\Users\sales\OneDrive\De an EXCG[ b utton
" Northern Lights.pbix C\Users\sales\Dropbox\0Ac
W) Northern Lights ETL.phix C\Users\sales\OneDrive\De ago
W A Maple Company ETL.pbix C\Users\sales\Dropbox\0Ac ago
o A Maple Company ETL.pbix C\Users\sales\OneDrive\De ©Da rcy Whyte@gma il.com. 2025 ago
L] L] ,
Sign out w'  demo 2.pbix C\Users\sales\OneDrive\De . ago
Options and
settings " timesheet.pbix C\Users\sales\OneDrive\Desktop\timesheet.pbix 8 days ago
About w'  demo 1.pbix C\Users\sales\OneDrive\Desktop\demo 1.pbix 9 days ago
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&« = ~ I~ [ Desktop

Organize ~ New folder

‘ . Desktop ‘
/\J Home

Gallery

@ OstudentPackagesCourses

Student Files Desktop
OstudentPackagesActive

consulting ’ Music

Al
—
i

Resume

PPSC

*
*
*
»
*
»

o) @) @ @ @ @

Immigration
@ family
Ej Gallery
@, OneDrive - Personal

You should
receive this
and other files
when you
register.

—

v C Search Desktop r
- 0 @ o
Copilot
OneDrive - Personal Dropbox
Copilot
«
E ; Documents Downloads <
I
=3
B Pictures Videos °
w
. This PC Libraries

[~ A Black Maple Companyr.xlsx
X Microsoft Excel Worksheet

4.14 MB

9

©Darcy.Whyte@gmail.com, 2025

Excel Files (*xl;*xsx* xlsm;xlst ~

Open v Cancel

(=

Page 1 of 1

Page 1 l I

|_,4> Share v

Visualizations » K
Build visual W)
2l

o

mMe =R E

<
R
e
1
[

W &% N

SESERGR] Sl |

&
!

Values

Add data fields here

Drill through
Cross-report (®0m)
Keep all filters on@®

Add drill-through fields here
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File Home Insert Modeling View Optimize Help External tools &> Share v
O X
% I:EI @ Navigator '
Get Excel Onelake lot
data~ workbook catalog~ § Jo
- Sak_és downloaded on Tuesday, September 23, 2025 - °
DisplayOptions - E:? review aownloaded on luesday, >eptember ' 2 ) . .
(1] «  Visualizations » K
Invoice Date Start Date Finish Date Hrs Pay Rate Companyll
4 A Maple Company Star.xlsx [8] <] Build visual o
@ 2/11/2007 2/14/2007 2/16/2007 2 122.89 L]
EH Branches A s o+
5/21/2007 5/21/2007 6/3/2007 2 122.89 =+ [5?
e I'D
@E B customers 4/2/2007 4/11/2007 4/23/2007 2 122.89 e
(2 Date 5/27/2007 5/30/2007 6/4/2007 2 122.89 E lEl.H. E |ﬂl|] E lﬂ.ﬂ
D[‘:JJ EZ Holiday 7/14/2007 7/20/2007 7/22/2007 2 122.89 @ @ @ @ lﬂ:ﬁ km
@ Info 11/8/2007 11/11/2007 11/18/2007 2 122.89
1L'
TMDL B[ Products 11/22/2007 11/25/2007 11/28/2007 2 122.89 E hﬂ] ﬁl I_ ® @
1/259/2007 2/1/2007 2/10/2007 2 122.89 R
EZ Projection 11/15/2007 11/18/2007 11/22/2007 2 122.89 Eﬂ @ Eg EB A
. = [
[Z Sales 1/30/2007 1/30/2007 2/11/2007 2 122,89 ol E @ @
2/8/2007 2/13/2007 2 122.89 R Py E “’E @ a
; =1
2/2007 2/27/2007 2 122.89 Q @ f’?ﬁ_—"l @'&% @ g_‘?
5/17/2007 2 122.89 =
9/26/2007 2 122.89 E ® %
Sele Ct Bra nCheS’ 10/17/2007 2 122.89 Values
10/20/2007 ? 12259 Add data fields here
CUStomerS, PrOdUCtS 1/20/2007 2 122.89
2 122.89 Drill through
and Sales. -
2 122.89 Cross-report (@ofr)
2 122.89
Keep all filters
2 122.89
v
2 122.89 Add drill-through fields here
>
©Darcy.Whyte@gmail.com, 2025 Transform Data | | cancel |
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File Home Insert Modeling View Optimize Help External tools & Share v
4 = S £
© % Al 04 @ o &
& la © HiE (o B2 [& dR[Ald2 I
Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh New Text More New  Quick Sensitivity =~ Publish = Prep data for Copilot
data~ workbook catalog~ Server data sources~ data ~ ~ visual box visualsv measure measure v Al
Clipboard Data Queries Insert Calculations Sensitivity Share - Copilot »
] «  Visualizations » Data »

Build visual

<
B O

Q, Search

> [ Branches
> [ Customers
> @ Products
> [ sales

2 m H

-
z
=]
2.

Build visuals with your data

Select or drag fields from the Data pane onto the report canvas.

The files you
chose appearin
the Data Pane.

R S P e 7y vg—
i v 0O—
W O —

R =

fields here

Page 1 of 1 -——hH——+ 82%

ENG 1:58 PM
AT RO e




-
Untitled - Power Bl Desktop Darcy Whyte -}

File Home Help External tools & Share v
& & © b ® [@ > = B EE B A4 KA )
m Le > B H ? Q SR i
Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh Manage New New Calculation New Manage View Q&A Language Linguistic = Sensitivity =~ Publish
datav workbook catalogv Server data sources~ data~ ~ relationships =~ measure column table  group parameter + roles as setup v schema~ v
Clipboard Data Queries Relationships Calculations Parameters Security QEA Sensitivity Share »
il Properties » Data »

@ Customers ~ Cards
Provimce Sort

City Show the database in the header whe

Tables Model

i

Search

Company applicable
CompanyiD T
W] - (® ) No Branches
%0 i
Market Customers
Prov
TMBL S Show relateg ) Products
Collapse <~
o Yes Hl Sales
! Collapse
(2] sales
Pin related f
@ Branches Brenenil
CompanylD @ NO
Branch Location B & Finish Date
BranchID - 5 Hour
Collapze ™ Lt I He
& Invoice Date
T Irwoice No.
% Pay Rate
ProductID
Collapse
*
I 4 :
1
(8] Products
Product
Product Catagory

Product Description
ProductiD

Collapse -~

All tables I I

HQr (e PuBDAEEE YL LAE

! . 5
-‘ * 10/2/2025
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File Home Help

EéEE@[%EEE@[% 2 (5 =g IEEIH

Get

3

Excel

External tools

Onelake SQL

Enter Dataverse Recent Transform Refresh Manage

orkbook catalog~ Server data sources~ data~ ~ relationships ~ measure column table

Balationships

SW|tch|ng back to Report View

New New C

Calculations

|£1> Share v
e 4
Manage View Arra nge the ity | Publish
tables like share “
>

this then “fit”

® the screen. Model
| = | Customers Branches @ Products
ag Province Sort Branch Location Product arch
DEBJ City BranchID Product Category ranches
Company Collapse ~ Product Description NETTES
companyid 1 s ©Da rcy. Whyte@gmall com, 2025 |
TMDL roducts
Country Collapse > [ sales
Market 1
Sales
Prov
) BranchID
Reaion
Collapse CompanylD
Finish Date
» ¥ 3 Hour
> 4 : 7 Hrs
Invoice Date
2 Invoice No.
7 Pay Rate
ProductiD
Collapse <~
All tables II
= Q CeCODEESE Y= + O & = @ :
] = e @ (O v D E ® & % 10/2/2025
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Untitled - Power Bl Desktop

File Home Insert Modeling View Optimize Help External tools & Share v
+ = N =,
B ©OE @ [ B B dRad BEdE & & 5
Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh New Text More New  Quick Sensitivity =~ Publish = Prep data for Copilot
data~ workbook catalog~ Server d sources~ data ~ v visual box visuals~ measure measure v Al
Clipboard Data Queries Insert Calculations Sensitivity Share . Copilot »
] «  Visualizations » Data »
O % =] Build visual
— Search
= Create Tabl = - [ S Searc
@E a > [ Branches
Column1 E I.H.H. E [[hﬂ E lﬂﬂ > @ Customers
¥ 1 Best Practice Alert! [l
+ : . - P S
We’re creating a EMFOd
Measures Table HE s B % %
. B 2
Cha hge to keep things by
, RPYE 8018
the name organized. 0 REERE
7RG D
to Sales |
. Add data fields here
©Darcy.Whyte@gmail.com, 2025
Drill through
Cross-report (@or)
L [sales kPl Keep all filters
Add drill-through fields here
Cancel
=
Page 1 of 1 -—h+—+ 82%
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File Home Insert Modeling View Optimize Help External tools

s B ©ORE® R B L dEd

Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh New Text More
datav workbook catalogv Server data sourcesv datav v visual box visualsv

Clipboard Data Queries Insert

I3 _ .

:I;ltl

Right click the new Sales
= KPI table...

oy P A M IR B Ik
o EAFLEEOO gy

Adding our first Choose New 2 Select

MNew measure
Measure to the New column
Measures Measure :

New quick measure
Table.

Refresh >
@ Edit query

Valu Manage relationships

Incremental refresh
Adc

©Darcy.Whyte@gmail.com, 2025 il

Cros

Manage aggregations
Rename

Delete from model
Kee| Hide

Add View hidden

Unhide all

Collapse all

Expand all

Page 1 of 1 -—+—+ 8%
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File Home Insert Modeling View Optimize Help External tools Table tools Measure tools & Share v
&) Name ‘ Total Hours ‘ $% Format ‘ Whole number v‘ E pata categor}f‘ Uncategorized v‘ i
{n) Home table‘ Sales KPI v‘ $+% 9598 |o z New  Quick

measure measur

g " 1 Total Hours = sum(Sales[Hrs]) ” D:a ”
Search
@E > [ Branches
> ShEW ot
M g
oL FlEO0O @ Sales KPI
W AA []  Columni
= (] @ Total Hours
Actual Typing:
Total Hours = sum{tab} USE tEe
ta ey to
hr{tab} ttab} key
speed
{enter} things up!
©Darcy.Whyte@gmail.com, 2025
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File Home Insert Modeling View Optimize Help External tools Table tools Measure tools & Share v
&) Name ‘ Total Hours ‘ $% Format ‘ Whole number v‘ E pata categor}f‘ Uncategorized v‘ i
{n) Home table‘ Sales KPI v‘ $+% 9598 |o z New  Quick

measure measure
Structure Formatting Properties Calculations

1 Total Hours = sum(Sales[Hrs])

X

E

Right click the new Sales
KPI table again

2 m H

P A MR [ |k
2 ] B IF DD -

Select

-
z
=]
2.

Build visuals with your data C h oose N ew

Select or drag fields from the Data pane onto the r¢ M ea S u re Py o ik messure
: e Q @ Refresh >
i o — v — 97 & Editquery

; R AQ— Manage relationships
i — Values

Column

Total Hours

New measure

New column

.................

Incremental refresh
Add dati .
Manage aggregations
Drill thre Rename
Cross-rej Delete from model
Keep all 1 Hide

View hidden
Add drill

Unhide a

Collapse all

Expand all

Page 1 of 1 -——hH——+ 82%
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Untitled - Power Bl Desktop

Measure tools

;|
@ Name ‘ Total Sales ‘ S% Format ‘ General v‘ E Data categor}f‘ Uncategorized \,‘ @

mHome table‘Sales KPI v‘ $ % 9 -',?3 New  Quick

measure measure

File Home Insert Modeling View Optimize Help External tools Table tools

g “ 1 Total Sales = sumx(sales, Sales[Hrs]*Sales|Pay
- Rate])
Build visuals with your data
Total Sales = sumx{tab}
sales, hrs{tab} * Pay Rate{tab}
{enter}
s e

|£? Share v

Visualizations » Data >

Build visual

Q, Search

WV

> [ Branches

> @ Customers
lg E g > @ Products

BERT M,
& a5 M

i

m . > [ Sales

al BN [ Sales KPI

@ E‘B A aR O Columnt
E @ @ [ @& Total Hours
R PYE“@;‘@ | [ & Total Sales

QD &R
e D
Values

Add data fields here

Drill through
Cross-report ®0ff
Keep all filters

Add drill-through fields here

-+ 2%
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|£? Share v

Help Externg Qure tools

File Home Insert Modeling View Optimize

@ Name ‘ Total Sales ‘ S% Format ‘ General v‘

Removing the
Column1 from
the Measures

{n) Home table‘ Sales KPI v‘ $ % 9

Structure Form

1 Total Sale

X »

E

JWEE Right click the Column1 in

6 Table.
% Rate]) the Sales KPl table... 1
o | .
©Darcy.Whyte@gmail.com, 2025 D
TMDL E hﬂ] L I— ® @ ~ [ Sales KPI
R ew ;;;;to‘ﬁeld:vell e
Select ‘otal Hours
R PY E reate hierarc i =22
Delete column X D B 3 vevmene
Delete El @ 2 Newcol-umn
Are you sure you want to delete 'Column1'? _ ew quick messure
Rename
f ro m Delete from model
Hide
Dss-report  View hidden
CEI‘ICE' Keep all filters Unhide all
Collapse all
Add drill-thro
Expand all
New group
Add to filters >
....................................................................................................................................................................................................................................................................................................................................... Add to drill through
E D Page 1 II
Page 1 of 1 -—h+—+ 82%
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File Home Insert Modeling View Optimize Help External tools Table tools Measure tools & Share v
&) Name ‘ Total Sales ‘ $% Format ‘ General "‘ El pata categor}f‘ Uncategorized v‘ @
mHome table‘ Sales KPI v‘ $ +% 9 -',?3 mzlae::re mc;g;i:ie
(nal X i v | Visualizations » Data »
" 1 Total Sales = sumx(sales, Sales[Hrs]*Sales[Pay e et t
EE] Q, Search
Rate .  Sols
< 1) Sales KPl becomes the first R
o) &M (] @ Total Sales
ta b leo i le (&l Branches
e ® @ > @ Customers
. A R > [ Products
Best Eractlce Alert! , T 5O
Technically, the ¥ It’s now a“Measures Table” g
measures can be . e £
stored in any table. But and has a calculator icon.
it’s better to keep them
in a special place.
roug
Cross-report ®0ff
i - Keep all filters
©Darcy.Whyte@gmail.com, 2025 Add drill-through fields here
E D Page 1 II
Page 1 of 1
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Untitled - Power Bl Desktop

File Home Insert Modeling View Optimize Help External tools Format Data / Drill & Share v
L @ @ © [HiF [ B diAdz & B & o B
[ 0 copy B L@ @ o - 3 A fr = W =
) Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh New Text More New visual New  Quick Sensitivity =~ Publish = Prep data for Copilot
@ Format painter  datav workbook catalogv Server data sources v data v v visual box visualsv calculation v measure measure v Al
Clipboard Data »
[l Y B2 Data >
Motal Hours by Product A
53] Q, Search
s : v [ySales kPl
:E : = | - Total Hours
= == [
i) ||§ 20K Produd g [] [@ Total Sales
) > @ Branches
N is (All)
TMOL — > @ Customers
&-‘Q 90‘;'!‘- & W Total Hours ; VQProducts
Product r is (All) i Product
— |
n@ Iv_—| oa ] Product Category
Drag the Product to the Visual e | 2RE&8E 5 LT
° _ [J  ProductlD
i2®2
) } > [ Sales
Filters on this page
X-axis
Add data fields here Product v X
Y-axis
Filters on all pages
Total Hours WX
Add data fields here
Legend
Add data fields here
Small multiples
Add data fields here
(| D Page 1 n Tooltips
Page 1 of 1 -—b— 4+ 73%
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Untitled - Power Bl Desktop

File Home Insert Modeling View Optimize Help External tools Format Data / Drill & Share v
Lo ﬁD@E%EEE@D 7 A g & BEE & a4 =
[ copy H L@ ® 3+ A fe = T =i
) Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh New Text More New visual New  Quick Sensitivity =~ Publish = Prep data for Copilot
@Format painter | datav workbook catalogv Server data sources v data v v visual box visualsv calculation v measure measure v Al
Clipboard Data Queries Insert Calculations Sensitivity Share Copilot »
Il Y B2 - Y Filters @ » Visualizations » Data »
Total Hours by Product Motal Hours by Country o T Build visual
200K £ search — rp_ Q. Search
@ 150K ) j a v‘
g g Sales KPI
o
% 100K E Total Hours
20K |'2 0K @ ] Total Sales
o - > [ Branches
TMoL §E§g§§£5§§§%§g§§§ g 2 CR© ~ @y Customers
5 < . Se£z pEFEL S8z 2% =
& {\o‘* .%&,\\\5». o s' o S Y i EEE ;0 T = E Eﬂ E‘B A R O Province Sort
] ® O 2 = v
Product L Country J @ @ O City
= —
OJ Company
Add data fields here O CompanylD
E‘ ® 2 Country
) _ 1o O Market
Filters on this page
X-axis O Prov
Add data fields here Country X [J  Region
~ [@ Products
- ' Ll O Product
ilters on all pages
Total Hours X ] Product Category
Add data fields here Leoend () Product Descrip...
egen
O ProductID
Add data fields here > @ Sales

Small multiples

Add data fields here

(| D Page 1 II Toaltips
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Untitled - Power Bl Desktop

File Home Help External tools & Share v
# m; v
@@ ©E® f EEBE B 24 4
Get Excel Onelake SQL Enter Dataverse Rece ew New New Calculation New Manaae View Q&A | anau .
datav workbook catalogv Server data source asure column table  group parameter v Creatlng a
Clipboard Data Calcula Parameters SS— D t T bl . ~
ate laple Is
W X 1 Date = CALENDARAUTO() . »
considered a
best practice.
If you haven’t P
already
Product Category ?
1 Procuct Deserpten ©Darcy.Whyte@gmail.com, 2025
&g bate > [ Branches
Sales Sales Kl Date > @ Customers
(E:{ranchIDlD ot Houre I i g [p)at:
ompanyl roducts
Finish Date Collapse ~ > @ Sales
» * ¥ Hour
4 * T hrs
2 * Invoice Date
N Your new Date Table 5
2 Pay Rate
ProductiD a p p ea rs y
Collapse <~
< >
All tables II
-—b——+ 8% ()
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File Home Help External tools & Share v
B 7 = B BHE L. (A &
B O @ Pl = EEHHE B L2 LA i
Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh Manage New New New Calculation New Manage View Q&A Language Linguistic = Sensitivity =~ Publish
datav workbook catalogv Server data sources~ data~ ~ relationships =~ measure column table  group parameter + roles as setup v schema~ v
Clipboard Data Queries Relationships Calculations Parameters Security QEA Sensitivity Share »
m | X v Data »
1 Date = CALENDARAUTO() «
EH 5-? Tables Model
@ Customers @ Branches @ Products E Date E] Sales KPI g
oo
-+ -
ag Province Sort Branch Location Product [ Date & Total Hours E O\ Search
DEBJ City BranchID Product Category Collapse ~ ~ Sales KPI
Company Collapse ~ Product Description Total Hours
= CompanylD 1 ProductiD Total Sales
Count Coll '
o oapse > [ Branches
Market 1 Collapse
@ Sales > [ Customers
Prov
Remion BranchiD l > (g Date
Collapse CompanylD > @ Products
1 Finish Date > @ sales
» 2 Hour
»
7 Hrs
»
Invoice Date
% Invoic
7 PayRi
proci Arrange like
Collapse . '
this!
©Darcy.Whyte@gmail.com, 2025
All tables II
-——b—+ 8% ()
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am Q L Q@ @ (O] x - n O L - Y] E & = W A g RO s




-
T

Darcy Whyte -}

Untitled - Power Bl Desktop

File Home Help External tools & Share v

GLORAODR PR =2 BEAN B AQEAA B 4

Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh Manage New New New Calculation N Manage View Q&A Language Linguistic = Sensitivity =~ Publish
datav workbook catalogv Server data sources~ data~ ~ relationships =~ measure column table  group parameter + roles as setup v schema~ v
Clipboard Data Queries Relationships Calculations Parameters Security QEA Sensitivity Share »
m | X v Data »
1 Date = CALENDARAUTO() «
L] L3 -U
=
EH nght Cl|Ck 3] Tables Model
Customers Branches E Date I (2] catac kpy 'g
ag the Date Add related tables & Q_ Search
Province Sort Branch Location Date urs 1]
New measure v
v @) Sales KPI

Ci B hiD
DE‘:JJ v o ta b le. New column

Total Hours

Company Collapse ™
pse . .
c Manage relationships
ompanylD Total Sales
TMDL
Country Collapse ~ Select columns > @ Branches
Market Collapse ™ Select measures
> @ Customers
Prov Delete from model I N ﬁ
: Date
Reaion Hide in report view ! > @8
Collapse ~~ Products
; Mark as date table | > @ sales
ThIS tellS Collapse all
Expand all te

Power Bl your

new table is a M ETET
“Date Table”. Date Table

Collapse <~

% Invoice No.

2 Pay Rate

©Darcy.Whyte@gmail.com, 2025

All tables II
-—b——+ 8% ()
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File Home Help External tools & Share v
Get Excel EW Q&A Language Linguistic = Sensitivity =~ Publish
datav workbook  Mark as a date table X s setup v schemav v
Clipboard QB Sensitivity Share »
Il X To enable the creation of date-related visuals, tables and quick measures using this table's date data, mark it as a date table. o Data S
1 Date «
== Keep in mind any built-in date tables that are already associated with this table will be removed. Visuals or DAX expressions 3
| referring to them may brea 8 Tables Model
Customers 9 Y 1 -‘3
-+
2= Province Sort Mark as a date tab 5 3 Q Search
ohod) o @ o v @ Sales KPI
Company Total Hours
CcompanylD Total Sales

Choose a date column

-
z
=]
-

> [ Branches

Country
Market Date
Prov © Validated successfully > B Customers
Renion I > @ Date
Collapse > B Products
> B sales

All tables I I

HQu e COBDAEEAEALN =Y
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File Home Help External tools
~ A S 4
B OREOR PR = EEEEBE B ALdadA F a
Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh Manage New New Calculation Manage View Q&A Language Linguistic = Sensitivity =~ Publish
datav workbook catalogv Server data sources~ data~ ~ relationships =~ measure column table  group parameter + roles as setup v schema~ v
Clipboard Data Queries Relationships Calculations Parameters Security QEA Sensitivity Share »
m | X v Data »
L 1 Date = CALENDARAUTO() «
== 3
[s) Tables Model
Customers Branches E Date Sales KPI -‘3
-+ -
ag Province Sort Branch Location E3 Date Total Hours E O\ Search
City BranchiD ~ (B Sales KPI
DE‘:U . Drag the Collapse 7~
ompany Collapse ™ Total Hours
CompanylD 1 . &) Total Sal
T™DL oty Date fleld > @. otal Sales
Branches
Market Collapse
y tO the Sales > B Customers
rov
. * BranchiD I > [ Date
Reaion
Collapse I nvo I ce CompanylD > @ Products

Date.

Finish Date

2 Hour

Hrs

All tables I I

Invoice Date
% Invoice No.
2 Pay Rate

PraductiD
Collapse <~

|_,¢ Share v

> @ Sales

Qu 1CePLuEHMEEE a

TH ~

D)
JUIH

-—b——+ 8% ()
ENG 2:07 PM
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Untitled - Power Bl Desktop

Help External tools

2k 6 E ® |

Get Excel Onelake SQL Enter Dataverse Re
datav workbook catalogv Server data sou

Clipboard Data

W | X CALENDARAUTO
|

File Home

te =

s e Branches

Branch Location

i

ce Sort

City BranchID

o
3
3

Company Collapse ™

CompanylD 1]

-
z
=]
-

Country
Market

Prov

Reainn

Collapse ™

One to Many

All tables I I

New relationship X
Select tables and columns that are related.
From table
Date v
Date
1/1/2007 12:0...
1/2/2007 12:0...
1/3/2007 12:0...
To table
Sales v
BranchID CompanylD Finish Date Hour Hrs Invoice Date Invoice Nc¢
101313 2890027 Wednesday, F... 2 Tuesday, Febr... | 987933 :
101313 2948255 Sunday, Nove... 1180992'
101313 2838463 Saturday, Febr... | 1958421
4 >
Cardinality Cross-filter direction
One to many (1:%) Single v
Make this relationship a
Cancel

-
Darcy Whyte -}

|£? Share v
XA Ay
b X N
A Language Linguistic = Sensitivity =~ Publish
D ~ schema~ v
QBA Sensitivity Share »
hd &« Data >
-
_g Tables Model
' 2
I = _Q Search
(7]
v @) Sales KPI

Total Hours
Total Sales
> [ Branches
> @ Customers
~ [ Date
l (3 Date
> @ Products
> @ sales

-—b—+ 8% () @
==QL@€3@@EQEGEIL§;‘_]‘? :* AitESf@q’))@migzgzr\;
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Table tools

External tools

Sort ascending

1/1/2007 12:
1/2/2007 12:
1/3/2007 121 Clear sort
n  VAROTIZ e
" aspooriz

™ 1/6/2007 12 éopy

1/7/2007 12:

1/8/2007 12:
1/9/2007 12;
1/10/2007 12:
1/11/2007 12:
1/12/2007 12:
1/13/2007 12:
1/14/2007 12:
1/15/2007 12:
1/16/2007 12:00:00 AM
1/17/2007 12:00:00 AM
1/18/2007 12:00:00 AM
1/19/2007 12:00:00 AM
1/20/2007 12:00:00 AM
1/21/2007 12:00:00 AM
1/22/2007 12:00:00 AM
1/23/2007 12:00:00 AM
1/24/2007 12:00:00 AM
1/25/2007 12:00:00 AM
1/26/2007 12:00:00 AM
1/27/2007 12:00:00 AM

T /20 20007 1 22004000 AR

Table: Date (731 rows) Column: Date (731 distinct values)

Sort descending

New measure
New column

Rename

[57]

Hide in report view
Unhide all

New group

Column tools

bn't summarize

Properties

E&

Sort by
column

Sort

B = o

Data
groups v

New
column

Manage
relationships

Groups Relationships Calculations

Adding
columns to our
Date Table for
“Slicing” data
later.

i

©Darcy.Whyte@gmail.com, 2025

-
Darcy Whyte -}

~ Data

Q, Search

|_,¢ Share v

»

~ [§) sales kPl
Total Hours
Total Sales

> [ Branches

> @ Customers

v fig Date

| 3 Date
> [ Products
> @ Sales

Qu 1 e CoBABEEL =

~A B ENG

= 4
Us > )

2:08 PM
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File Home Help External tools Table tools Column tools & Share v
=
@ Name ‘Year ‘ s% Format | Whole number v‘ Z Summarization ‘ Don't summarize v‘ EET, l E =] =] @
(33 Data type‘Whole number v‘ $-% 90 0 : B pata category ‘Uncategorized v‘ Sort by Data M{inage_ New

Structure Formatting

1Year = year([Date])

v Data >

=
=
=

EH Q, Search
owe I
BE  1/1/2007 120000 AM 2007 ~ @) sales KPI

Total Hours
Total Sales
> [ Branches
> @ Customers

- b

1/2/2007 12:00:00 AM 2007
1/3/2007 12:00:00 AM 2007
1/4/2007 12:00:00 AM 2007
1/5/2007 12:00:00 AM 2007
1/6/2007 12:00:00 AM 2007 « 6 Date
1/7/2007 1220000 AM 2007

— (3 Date
1/8/2007 12:00:00 AM 2007 e a r — e a r t a
1/9/2007 1220000 AM 2007 | B Year
> @ Products
M sales

o
3
3

-
z
=]
2.

1/10/2007 12:00:00 AM 2007
1/11/2007 12:00:00 AM 2007

1/12/2007 12:00:00 AM 2007 { t a b }
1/13/2007 12:00:00 AM 2007
1/14/2007 12:00:00 AM 2007
1/15/2007 12:00:00 AM 2007
1/16/2007 12:00:00 AM 2007
1/17/2007 12:00:00 AM 2007
1/18/2007 12:00:00 AM 2007
1/19/2007 12:00:00 AM 2007
1/20/2007 12:00:00 AM 2007
1/21/2007 12:00:00 AM 2007
1/22/2007 12:00:00 AM 2007
1/23/2007 12:00:00 AM 2007
1/24/2007 12:00:00 AM 2007

1/25/2007 120000 AM 2007 ©Da rby.Whyte@gmail.com, 2025

1/26/2007 12:00:00 AM 2007

You may be
familiar with
the YEAR
function from
Excel.

Table: Date (731 rows) Column: Year (2 distinct values)
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File Home Help External tools Table tools Column tools &> Share v
B
&) Name ‘Year ‘ s% Format | Whole number v‘ >~ Summarization ‘ Don't summarize v‘ EET, l E @
(33 Data type‘Whole number v‘ $-% 98 |o : B pata category ‘Uncategorized v‘ Sort by Data M{anage_ New
column groups relationships column
Structure Formatting Properties Sort Groups Relationships Calculations »
! 1Year = year([Date]) i ’
=23 Q Search
Date E IF -1
@E Sort ascending ~ (@) Sales KPI
1/1/2007 12:00:00 AM i
1/2/2007 12:00:00 AM Sort descending 0 LHE AL
ohd | 1/3/2007 12:00:00 AM Clear sort Total Sales
1/4/2007 12:00:00 AM Clear filter > [ Branches
el 1/5/2007 12:00:00 AM et e > @ Customers
1/6/2007 12:00.00 AM Copy " . 5 ﬁ Date
1/7/2007 12:00:00 AM R h t l k t h = bat
ate
1/8/2007 12:00:00 AM New measure I c I C 9 e n n eW
1/9/2007 12:00.00 AM New column | B Year
1/10/2007 12:00:00 AM Rename ° > @ Products
1/11/2007 12:00:00 AM Delete c O u m n a ga I n ® > @ Sales
1/12/2007 12:00:00 AM o )
Hide in report view
1/13/2007 12:00:00 AM
1/14/2007 12:00:00 AM Unhide all
1/15/2007 12:00:00 AM New group
1/16/2007 12:00:00 AM 2007
1/17/2007 12:00:00 AM 2007
1/18/2007 12:00:00 AM 2007
1/19/2007 12:00:00 AM 2007
1/20/2007 12:00:00 AM 2007
1/21/2007 12:00:00 AM 2007
1/22/2007 12:00:00 AM 2007
1/23/2007 12:00:00 AM 2007
1/24/2007 12:00:00 AM 2007
1/25/2007 12:00:00 AM 2007
1/26/2007 12:00:00 AM 2007 o
Table: Date (731 rows) Column: Year (2 distinct values)
.. @ e & i ‘= 0 EE N L Us 22005
AN Q = U ¢ @ @ g i EI LX e ‘}" “ 3 .' o i‘ ~ oW us A ) @ 10/2/2025
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File Home Help External tools Table tools Column tools & Share v

@ Name ‘ Month ‘ s% Format | Text v‘ Z Summarization ‘ Don't summarize v‘ EEﬁl E @
(33 Data type ‘ Text v‘ B Data category ‘ Uncategorized v‘ Sort by Data Manage New

column groups relati

Structure Formatting Properties Sort

1 Month = FORMAT([Date], "mmm"
Date =] vear [~ [200N-1

1/1/2007 12:00:00 AM 2007 Jan
1/2/2007 12:00:00 AM 2007 Jan
1/3/2007 12:00:00 AM 2007 Jan
1/4/2007 12:00:00 AM 2007 Jan
1/5/2007 12:00:00 AM 2007 Jan
1/6/2007 12:00:00 AM 2007 Jan

v Data >

=
=
=

Q, Search

~ [§) sales kPl
Total Hours
Total Sales

> [ Branches

> @ Customers

2 m H
- r

-
z
=]
2.

v fig Date
1/7/2007 12:00.00 AM 2007 Jan
3 Date
1/6/2007 12:00:00 AM 2007 Jan
| (7, Month
1/9/2007 12:00:00 AM 2007 Jan

1/10/2007 120000 AM 2007 Jan M (o) nt h - fO rm at{ta b} B Year

1/11/2007 12:00:00 AM 2007 Jan > @ Products

1/12/2007 12:00:00 AM 2007 Jan [d{ta b}’ ¢ m m m » > M@ Sales

1/13/2007 12:00:00 AM 2007 Jan
1/14/2007 12:00:00 AM 2007 Jan

1/15/2007 12:00:00 AM 2007 Jan {e nte r}
1/16/2007 12:00:00 AM 2007 Jan
1/17/2007 12:00:00 AM 2007 Jan
1/18/2007 12:00:00 AM 2007 Jan
1/19/2007 12:00:00 AM 2007 Jan
1/20/2007 12:00:00 AM 2007 Jan
1/21/2007 12:00:00 AM 2007 Jan
1/22/2007 12:00:00 AM 2007 Jan
1/23/2007 12:00:00 AM 2007 Jan
1/24/2007 12:00:00 AM 2007 Jan
1/25/2007 12:00:00 AM 2007 Jan
1/26/2007 12:00:00 AM 2007 Jan o

Table: Date (731 rows) Column: Month (12 distinct values)
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File Home Help External tools Table tools Column tools & Share v
@ Name ‘ Month ‘ s% Format | Text v‘ Z Summarization ‘ Don't summarize v‘ EEﬁl E @
%3 Data type ‘ Text v‘ E pata category ‘ Uncategorized \,‘ Sort by Data M_anage_ New
column groups relationships column
Structure Formatting Properties Sort Groups Relationships Calculations »
ol v~ | Data >
1 Month = FORMAT([Date], "mmm"
E Q. Search
Date E Year Ewﬂ )
. Saort ascending N Sales KPI
@E 1/1/2007 12:00:00 AM 2007 Jan i
1/2/2007 120000 AM 2007 Jan Sort descending 0 Total Hours
ohd | 1/3/2007 12:00:00 AM 2007 Jan Total Sales
1/4/2007 12:00:00 AM 2007 Jan > [ Branches
ol 1/5/2007 120000 AM 2007 Jan > @ Customers
1/6/2007 12:00:00 AM 2007 Jan Copy 5 ﬁ Date
1/7/2007 12:00:00 AM 2007 Jan . -
1/8/2007 12:00:00 AM 2007 Jan New measure R I g h t c ll c k t h e n n ew &3 Date
1/9/2007 1200:00AM 2007 Jan New column 1 | @ Month
1/10/2007 12:00:00 AM 2007 Jan Rename P B Year
1/11/2007 120000 AM 2007 Jan Delete c O lu m n a g a I n > @ Products
1/12/2007 12:00:00 AM 2007 an Hide in report view ~ S @ Sales
1/13/2007 12:00:00 AM 2007 Jan Unhide all
1/14/2007 12:00:00 AM 2007 Jan
1/15/2007 120000 AM 2007 Jan New group
1/16/2007 12:00:00 AM 2007 Jan
1/17/2007 12:00:00 AM 2007 Jan
1/18/2007 12:00:00 AM 2007 Jan
1/19/2007 12:00:00 AM 2007 Jan
1/20/2007 12:00:00 AM 2007 Jan
1/21/2007 12:00:00 AM 2007 Jan
1/22/2007 12:00:00 AM 2007 Jan
1/23/2007 12:00:00 AM 2007 Jan
1/24/2007 12:00:00 AM 2007 Jan
1/25/2007 12:00:00 AM 2007 Jan
1/26/2007 12:00:00 AM 2007 Jan o
Table: Date (731 rows) Column: Month (12 distinct values)
m Qe e dESEE YD FrODEEHNHEGO @i SN AR OL vt
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File Home Help External tools Table tools Column tools & Share v
@ Name ‘ Month# ‘ 5% Format | Whole number v‘ Z Summarization ‘ Don't summarize v‘ EEH E @
(33 Data type ‘ Whole number v‘ $-% 98 |o : B pata category ‘Uncategorized v‘ Sort by Data M{anage_ New
column ~ groups v relationships column
Structure Formatting Properties »
! 1 Month# = month([Date]) i i 7
E Q. Search
Date E Year E Month Em
M5 1/1/2007 1200:00AM 2007 Jan 1 s VB saleskei
1/2/2007 120000 AM 2007 Jan 0 Cokl A
ohd | 1/3/2007 12:00:00 AM 2007 Jan Total Sales
1/4/2007 12:00:00 AM 2007 Jan > [ Branches
oL 1/5/2007 1200:00AM 2007 Jan S @ Customers
1/6/2007 12:00:00 AM 2007 Jan 5 ﬁ Date
1/7/2007 12:00:00 AM 2007 Jan & Date
1/8/2007 12:00:00 AM 2007 Jan
1/9/2007 1200:00 AM 2007 Jan M h # — h b LR
1/10/2007 12:00:00 AM 2007 Jan O n t f— m o n t t a | B Month#
1/11/2007 12:00:00 AM 2007 Jan [Bf Year
1/12/2007 120000 AM 2007 Jan > @ Products
1/13/2007 12:00:00 AM 2007 Jan [d{t a b {e n te r} > @ Sales
1/14/2007 12:00:00 AM 2007 Jan
1/15/2007 12:00:00 AM 2007 Jan
1/16/2007 12:00:00 AM 2007 Jan
1/17/2007 12:00:00 AM 2007 Jan
1/18/2007 12:00:00 AM 2007 Jan
1/19/2007 12:00:00 AM 2007 Jan
1/20/2007 12:00:00 AM 2007 Jan
1/21/2007 12:00:00 AM 2007 Jan
1/22/2007 12:00:00 AM 2007 Jan
1/23/2007 12:00:00 AM 2007 Jan
1/24/2007 12:00:00 AM 2007 Jan
1/25/2007 12:00:00 AM 2007 Jan
1/26/2007 12:00:00 AM 2007 Jan o
Table: Date (731 rows) Column: Month# (12 distinct values)
™ - = sran . 2
s Q B [ @ @ @ (O x - E N W Y - % E & . S ~ @ ELT;G A ) @ 10?21/2(?5'
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File Home Help External tools Table tools Column tools & Share v
5% Format | Text v‘ > Summarization ‘ Don't summarize v‘ E
™ ) 0o - : - Sort by New
123 $ /6 b B E Data category ‘Uncategorlzed ‘ i chips Bl
Formatting Properties lationships Calculations -~
Month —_
n n v Data >
1 Month = FORMAT([Date], "mmm" o
E Q. Search
Date E Year Em Month# E' Month#
BE  1/1/2007 12:00:00 AM Year a &) SaleskPl
1/2/2007 12:00:00 AM 0 Cokl A
ohd | 1/3/2007 12:00:00 AM Total Sales
1/4/2007 12:00:00 AM S o rt b M O n t h # > @ Branches
oL 1/5/2007 12:00:00 AM y > @ Customers
1/6/2007 12:00:00 AM v g Date
1/7/2007 12:00:00 AM , 63 Date
1/8/2007 12:00:00 AM 200 | & Month
1/9/2007 120000 AM 200 x Mont
1/10/2007 12:00:00 AM 200 Select the month P l ft l th. t @jMonth#
1/11/2007 12:00:00 AM 200 eop € orien Leave IS OUt. B Year
prderas Column. The whole Later if the Month doesn’t sort B procucs
1/13/2007 12:00:00 AM 200 S @ Sales
I/14/2007 120000 At | 200 roperly in your report, come back
1/15/2007 12:00:00 AM 200 C O lu m n S h 0 u I-d p p y y p 2
1/16/2007 120000 AM 200 . . here and make sure this step is done.
1/17/2007 12:00:00 AM 200 h I g h l I g h t
1/18/2007 12:00:00 AM 200 °
1/19/2007 12:00:00 AM 200
1/20/2007 12:00:00 AM 2007 Jan 1
1/21/2007 12:00:00 AM 2007 Jan 1
1/22/2007 12:00:00 AM 2007 Jan 1
1/23/2007 12:00:00 AM 2007 Jan 1
1/24/2007 12:00:00 AM 2007 Jan 1
1/25/2007 12:00:00 AM 2007 Jan 1
1/26/2007 12:00:00 AM 2007 Jan 1 —
Table: Date (V31 rows) Column: Month (12 distinct values)
T e | ENG 2:10 PM
HQu e PN IEESEEAYTFPDELNOGE A @ Y sow RN
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File Home Insert Modeling View Optimize Help External tools Format Data / Drill
& Cut N =
e pLhoRBe R PRAaEg 4 BSOS 4 =
) Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh New Text More New visual New  Quick Sensitivity =~ Publish = Prep data for Copilot
@ Format painter  data. workbook catalogv Server data sources v data v v visual box visualsv calculation v measure measure v Al
Data Queries Insert Calculations Sensitivity Share Copilot »
’
If you haven’t Y Filters @ » Visualizations » Data »
@ already Tntzagl’:ll';lours by Country Build visual 2 5
' L Search ‘ = Searc
- @
150K o @
s 2 v [ySales kPl
£ = Filters on this visual N
5 I 100K
N $ : EpERER 2
£ 20 L Month gk: Total Sales
DAx: '2
- i E m b ! - > [ Branches
oK L ey, E‘ — E — a. — is (All) o
RE SRR EEES SRR SRS R ™ @ Customers
. . 523 pEgTE E£=3nz2Z £ZFY
@0‘* od' s‘“ AT S W EEEE 0 T F E htal Sales y aR O Province Sort
\b g o 3 = w
Product /ﬁl\ B \l/ Y B2 - . E OJ City
Fotal Sales by Year and Month - a O S
Year O Com
: = panylD
_ Q & 58 R e
] ] 3M is (All) ] Country
A common mistake here is . i7®2 I
@
. = oM ]
to drop the Month in the Ié; Add data fields here O prov
- o0 3 :
wrong place. Notice it’s = 0 Region
o : : W Date
underneath the Year in the Filters on this page ®
oM [] B3 Date
. Mar  Apr May J N A Oct Nov D
X-axis well. e o Add data Ti Month
Month - Total Sa [J B Month#

Filters on all pages

Add data fields here

|§> Share v

Legend
- ~ [ Products
Add data fields here 0 Product
O Product Categ...

Small multiples

O Product Descr...
Add data fields here
E D Page 1 n [l ProductlD
Page 1 of 1 -—h——+ 73%
3~ = | ENG 211 PM
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File Home Insert Modeling View Optimize Help External tools Format Data / Drill & Share v
e ﬁD@EﬁIﬁ@D 7 & ii&ldz & B & o &
[B Copy E X @ + ﬁ ﬁc HH /]\
) Get Excel Onelake SQL Enter Dataverse Recent Transform Refresh New Text More New visual New  Quick Sensitivity =~ Publish = Prep data for Copilot
@ Format painter  datav workbook catalogv Server data sources v data v v visual box visualsv calculation v measure measure v Al
Clipboard Data Queries Insert Calculations Sensitivity Share Copilot »
Il Y Filters @ » Visualizations » Data »
Total Hours by Product Total Hours by Country Build visual

Q, Search

~ Sale5 KPI

OJ Total Hours
Total Sales
> [ Branches

~ [ Customers

200K jo h —
| Searc m @ @

40 150K
100K Filters on this visual
20K 50K

Oy
s{\‘.‘:‘"‘ eof o e
o

Product /ﬁl\ \l/

Total Sales by Year and Month

i

Total Hours

Month

o
3
3

Total Hours

is (All)

us, I

canada [l
Colombia

= =
55
o = &
£ <

=
s
B
2

_.
z
=]
-
India

France
M exico
Migena
Morway
Australia
Turkey
China

O Province Sort
City

Company

Sweden
Chile
Germ any
Fhilippines

Total Sales

Russian Fe..
United Kin ...
United 5ta..
Mew Zeala..

is (All)

CompanylD

3.0M Country

Market

Add data fields here X-axis Prov

Ooooooo

Total Sales

2.5M )
Year SO Region

Filters on this page ... | Month vx v %Date
[] &3 Date

Jan Feb Mar Apr May Jun Jul Aug Sep ©Oct Mov Dec -
2007 Add data fields here Y-axis @( Month
o Month - Total Sales X [J B Month#
B Year
~ [ Products
Add data fields here 0 Product

2.0M

Filters on all pages Secondary y-axis

Add data fields here
Legend OJ Product Categ...

Add data fields here () Product Descr...

L D Page 1 n [ ProductlD
-—+—+ 73%

Page 1 of 1
HQe (1 Pe oD IAEEETYZ A E = % A e S

!



Home

Open

Save

Save as

Share

Get data

Import

Export

Publish

Save a copy

‘ @ Recent

Microsoft

. OneDrive

6 SharePoint

Other

E‘I;I Browse this device

You may want to
save your work.
After choosing

you
may want to
choose

. Then
save at the
desired location.
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